Travel Request Pre-Approval Information Form
Today’s Date:
Name of Traveler:
Departure Date: Return Date:
Destination:

Purpose of Travel:

If this is a conference, are you presenting?

Yes — Name of Conference:
No

Are you on the Board for the Conference?

Yes
No

Justification or nature of the travel request:

Is travel being funded by a source other than the Division?
Yes - funding provided by:
No

Date: Approve Deny
Chair Signature:
Date: Approve Deny
Dean Signature:
Notes:
Date: Approve Deny

Provost Signature:

Notes:

Revised 9/23/2025



	Date_2: 
	Notes: 
	Text2: 
	Text3: 
	Text4: 
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text10: 
	Text11: 
	Text12: 
	Text13: 
	Check Box15: Off
	Check Box16: Off
	Check Box17: Off
	Check Box18: Off
	Check Box19: Off
	Check Box20: Off
	Check Box21: Off
	Check Box22: Off
	Check Box23: Off
	Check Box24: Off
	Check Box25: Off
	Check Box26: Off
	Date28_af_date: 
	Date29_af_date: 
	Date30_af_date: 
	Date31_af_date: 


